Submitting Off-Grid Exception Requests (OGERs)
Curriculog Information Sheet


1. Sign onto Curriculog 


2. Click on New Proposal (NOTE: Each course must have its own off-grid exception request)
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3. Click on Request for Off-Grid Exception 
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4. Import Curriculum Data to your Off-Grid Proposal (instructions). Once the course has been populated, fill out all remaining information.
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5. When you click on it, you will get the following screen.  Click on Acalog: Data_for_2020-21_Catalog_Jan-28-19 > Off-Grid
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6. Click on up/down arrow to the right of Filter by Field.  You can either search by using Prefix (ex: POLS) or Code (ex: 4540)
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7. Please indicate whether you are applying for a one-time exception or an ongoing exception.  
OR
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8. Explanation for request - please complete each section make sure that each entry is completed for the request.

[image: ]MUST BE COMPLETED
MUST BE COMPLETED
Optional: If you plan to attach supporting document, it will be useful to briefly explain what those documents are and how many.

9. If you wish to attach any supporting documentation for the committee to review with this request, please click on Files and attach.  

[image: ]


10. Click on disk symbol to save changes 
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11. Click on triangle symbol to validate and launch your proposal.  Once you do, the following pop up will surface.  Click Launch Proposal to send it to the next level of review.
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New Proposal 2/20/2020 12:57 pm

- Request for Off-Grid Exception

IEBRD» 0o4de

Exception Request for Off-Grid Class Schedule

In order for any class section to be scheduled outside of the standard schedule module, this exception
request must have been filed and approved prior to the start of the schedule production cycle for that term.
This form is to be completed by the department chair and submitted to the Associate Dean of the College
for approval prior to review by the advisory committee to the Vice Provost for Planning and Budget.
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Import Data Into Your Proposal

Select an external system from which you would like to import curriculum data.

Acalog: Data_for_2020-21_Catalog_Jan-28-19 > Off-Grid

Cancel Import
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Search Data_for_2020-21_Catalog_Jan-28-19 > Off-Grid

Using the faceted search below, locate the course or program you would like to import into this proposal

Filter Courses

Search all courses

B

Or add filter  Filter by field

Sort Results By:

Prefix Code Name

Start Date: End Date:

Exclude previously imported items

Search Available Curriculum  Select Another External System Cancel Import
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Reason for the Request

Please state the academic or pedagogical rationale for the request, detailing why the course cannot be
scheduled in a standard time module. Additionally, please address (1) what scheduling implications this
may have on students’ ability to complete a schedule for this term and (2) how this request might impact
class utilization. Please attach additional documentation (e.g., multi-section lists, additional explanation) to
this form, as necessary. If this course has an online component, please specify the # of contact hours that
are face to face and the proposed days/times

for those contact hours.

What implications
will this have on ”H“y‘
students’ ability to
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complete a
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Proposal Toolbox

R —

Upload File

Fle browse... Nofieselected. Elus

Attached Files

There are no attached files.
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- Request for Off.Grid Exception

Exception Request for Off-Grid Class Schedule
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Launch Propos:

You are about to launch this proposal. Once you have launched this proposal, it will begin the

approval process. The proposal will appear in your task list under the "My Proposals® tab and

You may easily view its progress at any time. However, you may not edit the proposal after
launch unless you are included in a particular step of the approval process.

Launch Proposal Cance
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Curriculog™ 7Jo=:l5  Agendas  Accounts  Reports

My Tasks My Proposals

Watch List = All Proposals

+ New Proposal #, Approve Selected

Filter by: Al Tasks

3 Advanced Filter

Show: | 10 results

No Proposals Found
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Sort by: | Process Title

- New Special Topic
Steps: MO @M@ 5 mandatory 5 total

- Request for Off-Grid Exception E &
Steps: [ICICICIC 5 mandatory 5 total

2021-2022 Course Deletion
Steps: DOENEEEEEE: I EHEE 12 mandatory 17 total




